MoveWise

Smart Logistics Solutions

Administration Setup

USER: admin3@movewise.asia

Setup corporate structures and operational foundations. Registers
new external entities, clients, or branches within the platform
database. Groups business units under a unified corporate
hierarchy by creating Organization Groups.

Sales & Booking

USER: sales@movewise.asia

Logs logistics and freight forwarding requests with cargo details.
Submits completed booking forms to the authorization queue.
Requires approval from cs@movewise.asia and
management@movewise.asia.

Operations Logistics / %.\

USER: operationsl@movewise.asia

Handles physical consolidation of cargo into unified containers or @
master bills. Actively logs real-time transport status and milestones. )
Requires approvals from operationsmanager@movewise.asia and —

management@movewise.asia. T

Billing Generation

USER: admin2@movewise.asia

Automatically processes financial billing documents triggered by
completed operational milestones. Verifies, accesses, and prints
system-generated customer invoices to ensure smooth financial
transitions.

l®

k .

Accounting & Finance

|

USER: accounting@movewise.asia

Records inbound payments against outstanding invoices. Posts
corporate liabilities owed to suppliers. Reconciles check vouchers
with dual review from accountingsupervisor@movewise.asia and
management@movewise.asia.
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ADMIN

THE INITIAL SETUP OF CORPORATE STRUCTURES AND RELATIONSHIPS MUST BE
COMPLETED BY THE SYSTEM ADMINISTRATOR BEFORE ANY OPERATIONAL DATA CAN BE
PROCESSED.

<)

MoveWise
Szt Loghtics Sottions
MoveWise
Sign in
Don't hove on account yat? £ Shanut
1.Open the registration page: Access the official platform signup et ac usermame
portal via your web browser. R ——"
2.Enter your credentials: Register using a valid corporate email e R
account and provide a highly secure password. P
3.Log into the platform: Use your newly registered account s
information to sign into the system dashboard.

& donglisondra -

g
Z%

Home Dashboard

Sales Repart

Org Group Welcome, donalisondra!
AdminBilling Report

Organization [ —

Accreditation

E W Ef@ m

i Birth: T
Stock Req ¥ Eirthdoy Todoy
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Stock History
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R 1.Open the navigation menu: Locate the dark vertical sidebar
B irucice List menu options on the left part of the dashboard screen.
i 2.Access the module: Locate and click the Organization directory

¥ Vouches

() ST link under the general administration tab.
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ADMIN

THE INITIAL SETUP OF CORPORATE STRUCTURES AND RELATIONSHIPS MUST BE
COMPLETED BY THE SYSTEM ADMINISTRATOR BEFORE ANY OPERATIONAL DATA CAN BE
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[] Organization List

Shaw W~ ofganizations per poge

Customer Ona Privote Limited

Chent One Corporation

ABC Conslgnee Conporation

XYZ Consigred Troding

Giobal Freight Solutions

Potific Carga Express

Colfornia Logistics Inc

Japan Express Inc

Email

customercne@gmall.com

clisntene@gmail.com

consignaesne@gmall.com

twotonsighes@gmail cam

oneshipperggmall.com

shippertwo@gmail.com

ushippen@gmail.com

shipperfour@gmoilcom

1. Click the Create

located in the top-right toolbar.

0917888TM

OREOF202949

09178588101

0183692460

09151339595

QREPTIEEE

09PM234123

ORERBO07TT

PROCESSED.

Type

CUSTOMER

CUSTOMER

CONSIGMEE

CONSIGNEE

SHIPPER

SHIPPER

SHIPPER

SHIFFER

Lo i

Loo Edi

Lo Egi

Lo Edi

Loo Edi

Loo Edi

Loo Edi

Loo Edi

Created Date

Mar 25, 2026
2537

Mar 25, 2026
DL

Mar 25, 2026
2327

Mar 25, 2026
23:32

Mar 25, 2026
2347

Mar 25, 2026
235

Mar 25, 2026
2358

Mar 26, 2026
00:04

Updated At

Moy 1. 2026
14413

Mor 25, 2074
2244

May T, 2026
14013

Mar 25, 2024
23R

Moy T, 2024
14013

Mo 25, 2024
2351

Mor 25, 2026
2358

Mer 26, 2024
00004

New Organization action button

2. Provide all the requested company information
throughout the registration webform.
3. Look for red asterisk indicators (*) which mark critical
fields that must be filled out.
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ADMIN

THE INITIAL SETUP OF CORPORATE STRUCTURES AND RELATIONSHIPS MUST BE
COMPLETED BY THE SYSTEM ADMINISTRATOR BEFORE ANY OPERATIONAL DATA CAN BE
PROCESSED.

-MWEWBB & donalisondra -
[ ] MUBONE @ o 3
Hew Organization
® Home org
& Sales Report Caompany Mame* TIN Nuriber
4t Org Group Purepink Ine
ke AdminBilling Repart Category® Type+
Bl| Orgonizotion BUSINESS v CUSTOMER v
- Accreditction Agent Network Type
M stoci e NTG AR & OCEAN GROUP L
B ReqlList
o Camas Primary Address
= POList Address 1+ Address 2
B Sstecklog Blk 1 Lat 15 Frank Lioyd Mansion Sagana Village Mooawalk
D Stock History Ciy * St
#  Stock Status Paranagque Motro Manka
B Invoice Couniry * Post Code *
B tmvoice List Philippines 1708
& Poyments
K3 Vouches Contoct/s
B VoucherList Hocurve Phane Mabile Email Title Birthdate
@ Poyobles Vietoria 09612512518 victoris@purepink.ph aafmm/yyyy (=] %
Xehonge Rote
& B + Add Contact
B Payment Req
_ Organization Group: Stotus:
= ReqApprovel
E‘ Lecve Req MG‘Q Group w Active L
O [ F———— -
Sample input of information
-quwm 2 donalisondra -
| | BLLN-ONE o . ry
8 Home [ Organization List
Show W OMgONIZOGONS par poge Y
& Org Group
& AdminBilling Repart Created &
¥ MName Email Phone Type By Created Date Updated At Status  Action
B Orgonization
B Accreditation Al
20 Punepink Inc victorie@purepink.ph oMTaasTIN CUSTOMER Loo Edi :‘:;fe 2oz 1:,;:6' 2026 =3 &
B Stock Reg 4
L s Ape D6, 2024 Apt 06, 2026
) r 25 FreshMart Trading miafio sontos@freshmart.ph O¥17EBETIN CUSTOMER Lo Edi oy Sy = ® 8
= POList
. . +43 917123 Apr 2, 2026 Apr 21, 2024 =
u %
B stecklog 25 Global Freight Solutions Inc. m.reyes@gisiogistics.com P SUPPLIER Loo Edi 10689 049 = ® m
D Stock History
@ Sock Stotus 27 Globe Telecom, Inc. corporatebiling@globe com.ph +63 27730 SUPPLIER Loo Edi Ape 1, 2026 Apr 21, 2026 [ Acsiee | “ 8
1000 10:-58 058
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B Vouches ¥
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B Voucher List 2% Maoynilod Water Services, Inc.  customerservice@maynilodwater.com.ph  +43 2 126 SUPPLIER Lao Edi md 1 “'_:Qrﬁ ! = = W
s Payobles
" . 25, 2024 Apr 25, 2026 =
§ Xchonge Rote 30 Dannis Emerpeises gennis@enterprise.ph 09675852312 SHIPFER Lo Edi ::;2 1:ﬁ2 = |
B Payment Req
= HReg reval 25, 2026 Apt 25, 2026
- 31 Dennis Age BENNISELNEprise.ph 096755523121 AGENT Lae Edi TQ‘:! 1:15 = “ 8
[+ Leave Req ) :
- .

1. Review your typed details for spelling accuracy and
click the Submit button.

2.Confirm you can see your newly registered
organization displayed in the Organization List.
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SALES

THIS SECTION COVERS USER LOGIN, BOOKING CREATION, AND SUBMITTING LOGISTICS
REQUESTS FOR MANAGEMENT AUTHORIZATION.

MoveWise

Semare Loghties Setations

MoveWise
F Signin
Emod or usermame
1.0pen login page: Access the official platform login screen via T D
your web browser. Pasaward
2.Enter credentials: Log in using a valid corporate sales email mnmhamm
account and your password.

nMweWBe 2 sales -
| | ALLih-ONE o
9 Home oking List (@ Create Hew Booking
&  Sales Report
$ Leods From: Te:
B  EBocking
B SwckReq Show W w entries Search:
P Payment Req Reference Mumber v  Description Shipper Consignee Status Created By Updated By Shipment ID
(& Leave Reg
2026083992124F sompleilis Dennis Enterprises Daowvoeo Retoll Hub Dwaft solescs monoger
Shawing 115 161 1 entries Pravious - Neaxt
Open booking module: Navigate to the left sidebar menu and click
on the Booking tab.
© 2024 g Covp Praduct by gid Conp 2.0 Version 2.0
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SALES

THIS SECTION COVERS USER LOGIN, BOOKING CREATION, AND SUBMITTING LOGISTICS
REQUESTS FOR MANAGEMENT AUTHORIZATION.

-
%

X coles -
B ALLAN-GHE o
@ Home Booking List
I Sales Report
§ Leads Fram: Te:
. o ey & aammyyy 0
B Backing
8 StockReq Shaw W~ entries Search:
P Payment Req Reference Mumber w  Description Shipper Consignee Stotus Creoted By Updated By Shipment ID
[+ Leave Reg
2026052991267 samplel2is Dennis Enterprisas Davoo Retell Hub Draft saleses monager
Showing 110 1 of 1entries Frevious . Neat
© 2028 gl Corp Product by g Cone 2.0 Viersion 2.0
51851
Description
Shipment Type Service Mode
Salect Type b Salect Service Mode w
Incoterm Commadity
Select Incoterm w
Sales Rep Approver
Select Sales Rep ~ Salect Approver ~
Unit Line
Fackege Dimansions (L = W = H) Waoight Velume
Unit v ! CM v KG w w3 w T Remove
+ Add Container Line
Woeight / Unit Estimated Yolume | Unit

SI1 BSI & Unit Line: Enter the Shipping Instructions, Booking Shipping
Instructions, and corresponding equipment lines.
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SALES

THIS SECTION COVERS USER LOGIN, BOOKING CREATION, AND SUBMITTING LOGISTICS
REQUESTS FOR MANAGEMENT AUTHORIZATION.

Container/s
Container Count Container Size Action
-- Salect Container Size -- . m
+ Add Container Line
Container/s: Input specific container dimensions, types, seals, and
total numbers.
Carrier & Port Details
Port of Loading (POL) POL Country
-- Sglect Country -- RS
Port of Discharge (POD) POD Country
-- Select Country -- £
ETD ETA
dd/mmfyyyy [m] ddimm{yyyy [m]
ATD ATA
dd/mmfyyyy u] ddfmm/yyyy m]
House BL Master BL

Carrier | Coloader

Carrier & Port Details: Specify the ocean or air carrier, origin port,
and destination port.

Shipper | Consignes
Shipper Consignes
£
Bill To Defiver Invoice To
& e
Consignes on MAWELIMBL Outsource Broker | Trucker
& £

Agent

4

shipper [ Consignee: Identify the sender party and the receiving @'

party for the freight.
MoveWise
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SALES

THIS SECTION COVERS USER LOGIN, BOOKING CREATION, AND SUBMITTING LOGISTICS
REQUESTS FOR MANAGEMENT AUTHORIZATION.

Charges

Credit Limit: P0.00
Outstanding: P0.00
Available Credit: PO.O0

Type Description Qty Buying Selling Converted (PHP) Currency VAT Mature Action
Select v I 1 0 0 0.00  PHP v Select w a
TOTAL 0.00 0.00
usD = PHP 581480

+ Add Charges

Charges: Log all freight rates, auxiliary fees, and local currency
billing charges.

E-Decuments.
Name Type Date Upload Action
Mo files uplooded yet
+ Attach File
E-Documents: Upload related electronic files, permits, and
commercial paperwork.

Milestones

Description Date

No milestones added yet

Add

Milestones: Establish tracking points and critical schedule markers
for the transit.

&
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SALES

THIS SECTION COVERS USER LOGIN, BOOKING CREATION, AND SUBMITTING LOGISTICS
REQUESTS FOR MANAGEMENT AUTHORIZATION.

-m.wh- £ soius
] mmos @ Fy
O Home

2 Soles Report

5 Lesds on
& Tosia P a on a T SUBS/E
B Booking
B Sk Reg For LCX = Frewght Negosomon in Mondo
B Poyment Rey
£+ LeaveReq
For Freght Negoticted in Mania
Bockgrownd of agent (20 be Alled-wp by Soles i agents are new)
Customs choaroncs 1o be hondied by Comparny
Cuslirms chearenca 1 ba handied by Company Outiouwres
Cumtoms cheorona b ba hondied by Consignes’s Broker
Conwgree i Vinable
Conuigres it Zers-1med
Consigree i Non-Yriable
Crack Ling
Witheut Cres Line - Coth
- et ‘ ' Lt
o m &/ '
Special Instructions: Add any unique handling notes, or client
requests.
-m-wh- & soies =
L] amos @
0 Home Beoking Livt
b2 Soles Report
4 Leans From. Tae
s C E) (e o T
B Bocking
B Swck Reg Show W v enries Search
B Poyment By Beference Hurmbeer v Desripiben Shipper Consigres B Cregted By Updated By Shipmant I0
+ LeoveReq
20OIIEITINT somplidie Dermiy Enter prives. Bawvoo Rescll Hus Deoh BOMLCE MONCGer

Shiwing 11 1611 smisies b Preswoars . Hext

1.Submit for verification: Review your inputted text fields and click Submit for
Approval.

2.Verify system feedback: Return to the master Booking List dashboard.

3.Check response status: Confirm the entry shows up with a reference number

4.Record unique identifier: Locate and note down the system-generated Reference

Number provided for tracking. %
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OPERATIONS

THIS SECTION COVERS ACCOUNT ACCESS FOR OPERATIONS STAFF, MANAGING CARGO
CONSOLIDATION, AND UPDATING ACTIVE SHIPMENT MILESTONES ONCE MANAGEMENT
APPROVAL IS SECURED.

)

MoveWise

Bt Loghaies Sefutiens

MoveWise
phifyir 1 Signin

lInitialize account setup: Access the platform signup screen to el
create an account.

operationsI@menewise asia

Passwand

2.Provide operational email: Input a valid corporate operations | EEE— @ Forgor
email address and establish a password. @D Remeribes i Uik f pusiclshored

3.Log into the system: Complete registration and log into your __
T TS

workspace dashboard.
B rovewise z
e
Hame Danhbosrd

Welcome, airoperation!

e Locate the module: Move your cursor to the navigation menu on
the left side tab of the dashboard.

e Open Consol tool: Find and click on the Consol link to open the
consolidation dashboard.

@
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OPERATIONS

THIS SECTION COVERS ACCOUNT ACCESS FOR OPERATIONS STAFF, MANAGING CARGO
CONSOLIDATION, AND UPDATING ACTIVE SHIPMENT MILESTONES ONCE MANAGEMENT
APPROVAL IS SECURED.

!

Soles Repor

Dperations RBepot
Conmol

Upzming
Bk Reg
Poyment Faeg.

Legve Beq

* B O VPR EDESN

v

8 202 g o
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€ 3005 g Corg

Consol List

L} ®
Show W v et Searct

Ceniel I Post O Loading POL Couniry. Port O Didcharge POD Cauniry ETA Master BL Sletuis
CROHTMENLTE Shanghal Ching Mandg Horth Phgpines 026-06-0% =2
C202404298 44 e Philppine Bewng China 1024-04-05 MAWELLD =
CRODOLITMTETT Beging Ching L Prilgpines HDe-04-TF MAvE M =
Shawing 110 3 of 3 eniries P ' Meat
CROZEOTISIELLTE =2
- ——

A iater BL

Hi2a-04-05

CRO2042951P648 =)
POL POL Caurary

PO POR Gounany

Befing China

ETA llm-ul:w.

CRHOTEORITMTITT =2
Bl POL Country

Baing China
Verify approval dependencies: Note that a Consol cannot be initialized unless the
booking has completed the dual management approval chain:
Approver 1 Approval: Confirmed by operationsmanager@movewise.asia
Approver 2 Approval: Confirmed by management@movewise.asia
Execute consolidation: Once dual approval is verified by the system, click to create a
new Consol record and link the approved bookings.

L siecperstion *

Rrad: 2024051532 31ET

EDT 51 85! 50P

Descrgron

Uit Ling

Wieight { Unix
Ll

Cpnininads

Camuiner Count

Consol: CHI24051B6004 1E Shipment: § 205186 ATE

Seorvare Mbondie
-t Imporn
Commadty
» Fooa
Apprower
- apelations manager (opef slonsmaneget Geal com phi
00 00 00 oo 40 L - B w T7 Remowe
4 Add Contaner Line
Estemaned Wolsme | Unt
L] - L1 W
Contairar Sire Astian
wor -

 Adel Cantsingr Line
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OPERATIONS

THIS SECTION COVERS ACCOUNT ACCESS FOR OPERATIONS STAFF, MANAGING CARGO
CONSOLIDATION, AND UPDATING ACTIVE SHIPMENT MILESTONES ONCE MANAGEMENT
APPROVAL IS SECURED.

i Hoveise
L] mmos @

B Homs Banhibond
e Solex Repont
L

2 Cpenciions Report

Welcome, airoperation!

W Comsl

B soment )
@ Upeoming
@ Swock Reg
B Peyment Bey

£+ LeoveReq

Open active shipment: Locate your generated shipment file inside
the Operations tracking module.

82005 g o Prodisct by o Cop 20

B mavewise

[ ] Bmind -]
B iome

2 Soles Report

B Booking

ETR v  Shipment I
s Operations gt

Feterence Musber MBL MBL Congnes

n Comsl

W Srpment
© Uptemieg
B SuckReg
B Poyment g

¢ LeoveReq

0240805

02605005

0T8-04-2F

Shiweing 110 1 of 3 estries

Prodect by il Como £

STONOSMATALIN

BIOIE0SIEEI b

SIUN0LITTETT

HHOSWITINT

MIBOSTEIVEIR0

HOISIBILNE

MAWEILE

MAWE T

HELEI3AETE

HAWEZIZ

HAWE 233

XYT Conigint Trading

ABC Consignes Conpoimion

XYT Conigiet Trading

Cobu Food Produsts

Derwis Emerprises

Giboteal Fivight Sehition

DEPARTED
STARTED

CEPARTED

peveus [

Wersion B

e Assess transport status: Verify if the cargo has physically departed the origin facility or if
transit has officially started.

e Update the timeline: Change the status markers immediately to reflect Departed or

Started parameters.

e Save updates: Click save to broadcast the updated tracking info across the platform

network.

&
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OPERATIONS

THIS SECTION COVERS ACCOUNT ACCESS FOR OPERATIONS STAFF, MANAGING CARGO
CONSOLIDATION, AND UPDATING ACTIVE SHIPMENT MILESTONES ONCE MANAGEMENT

APPROVAL IS SECURED.

i Hoveise I sreperction
™ - - N SE—
0 bHome N INASTUCTION oF WYne Sivy Dther handiing instTuction applicobls 5o Tis SUBSISOP
2 Soles Report B ForLEL - Freighi Megodiosion in Manda
B Boskng
b Operations Repat
@ Comal B For Fraight Negetisted in Mania
W shoment
@ Upeoming
B Swock Reg 18 Bockground of ogent (5o b Mled-wp by Soles H ogents are new)
P Poyment ey
S B Customs clecrancs to ke hondied by Company
B Cunitirni cheat i o b B harieled by Coimguary Cuticurcs
© Customs clearonce to be hondied by Consigness Broker
B Consigree is Vs
B Conugree s
B Consigres is Non-Vosats
B Crect Lins
O G -~ O
B s e
Save updates: Click save to broadcast the updated tracking info across the platform
network.
B rovewise X circpercsicn
L] ML o
& Home Submit Supply Request
a l‘e-e*wm o
W Cpmeions Rapart Add Line T Cloar AR
0 coms P
B Shpmen
8 Upcoming
B Siock Reg
B Poyment eg
@ 2024 il Cov Proamact by g8 Coep 13 Vi 20
MATERIAL REQUEST
1.Supply Name: Enter the exact item name.
2.Quantity: Input the number needed.
3.Unit: Specify the measurement (e.g., pcs, boxes).
4. Purpose: Write a short operational reason. %
5.Add Line: Click (+) Add Line for extra items. d
6.Submit: Click Submit Request to send to management. MoveWise

Smart Logistics Solutions



OPERATIONS

THIS SECTION COVERS ACCOUNT ACCESS FOR OPERATIONS STAFF, MANAGING CARGO
CONSOLIDATION, AND UPDATING ACTIVE SHIPMENT MILESTONES ONCE MANAGEMENT
APPROVAL IS SECURED.

B vavivine & draperaion =
u g L]

8 Home

i Soei Bepor Requast Trk

B Bosiing

W Operctions Repot

Recurst Ameunt

& eicment

A i
@ Vpcoming sl

B Seckieg NI a
¥ Payment Reg Remorks

[+ LeoveBeg

\_}PAYMENT REQUEST

1.Request Title: Type a clear name for the payment request.
2.Request Amount: Input the exact total money required.
3.Request Date: Select or confirm the filing date.

4.Remarks: Enter supporting notes or transaction reasons.
5.Submit: Click Submit Request to send for approval.

0 204 o Lo PRt by 0 4 2 0

s £ ckopeectio
] [

7y [re— Leave Reauest

B2 Soles Report s

N mking Beave Datails

B Operations Feport FELouwe Type  Hiseoer of Doy

B Goned Select leave ype: - W tden

W svomen

@ Upcoming B5n Dae BEr Dine

@ sweckRey ddfmmfiyyy Q  damemiyyyy o
B Poyment Feg

PO Bieaon for Lexve

Prodact by 948 Corm 116 Version 20

LEAVE REQUEST

l.Leave Type: Choose the type of leave from the dropdown.

2.Start Date: Select the first day of your leave.

3.End Date: Select the last day of your leave.

4.Number of Days: Verify the automatically calculated total days. @
5.Reason for Leave: Type a detailed explanation for your absence. d
6.Submit: Click Submit Leave Request to send to HR. MoveWise
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BILLING

THIS SECTION COVERS AUTOMATED INVOICE RETRIEVAL, VERIFICATION, AND SAVING
SYSTEM-GENERATED CUSTOMER BILLS FOLLOWING OPERATIONAL UPDATES.

<

MoveWise
‘Smart Loghtiss Sofutions
MoveWise
plifyir Sign in
Don' hove on o o
lInitialize account setup: Access the platform signup screen to sm“@m.:
credte an account. _—
2.Provide billing email: Input a valid corporate billing email address | E——"—-—" . @ Fogor

and establish a password.
3.Log into the system: Complete registration and log into your
administrative workspace dashboard.

-muuawiu 2
| | AL ssong -]

© homs Dashboard

2 Soles Report

L Welcome, april!
-}

=

-

@ s

8

-

l.Locate the module: Move your cursor to the navigation menu on
the left side tab of the dashboard.

2.0pen Invoice menu: Find and click on the Invoice main dropdown
to expand its sub-options.

3.Select automatic queue: Click on the Invoice Automatic link to
open the pending system-generated list.

THeseRgrealoua

B Invoice

(-"_.".-' Automatic
B Manual

@
MoveWise
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BILLING

THIS SECTION COVERS AUTOMATED INVOICE RETRIEVAL, VERIFICATION, AND SAVING
SYSTEM-GENERATED CUSTOMER BILLS FOLLOWING OPERATIONAL UPDATES.

g

Home
Sobes Report Show W s
g fhroug

ETA Bueference Mamber Corneel I *  Shipment Conaugnes Shepper ot jon
AdminBiing Fepon

Crgariotan TO4-04-05 IDTE0SVEIZIET CROZE0SUERELTE EH2LONBIEATE XVT Comigees Trading Cetus Food Products DEPARTED | Msce
Accredngtion
Sasck Reg 0260605 02604 ZHTINIB0 CROTE042I5TTENE SROZHOLTIIIES Al Conaigres Corporoson Dy Enterprinn STAHTED =
Req Lt

2026-08-29 D604 2EEEISTE CROHGEIEHTSTY EHHTTTITT VT Cormigree Troding Gigba Freigh Sohuions DEPKATED [ v |

Comes
O Shiwing 116 3 6 3 entries Previous . Kt
Sasck Log

Steck Miszory

Saock St

ivuice

ivuice List

Pyments

Voucher

Visucher List

Paysties

Hizhenge Riote

Poyment ey

Rty Aot el

Legve Rag

Tll*» g 92 0l o @A ERE N

0 Xs o L Proect by 98 Coio 13 ek 28

1.Target the record: Browse the automated ledger list to find the customer transaction file you need.

2.0pen invoice action: Navigate to the right-hand Action column of that specific row and click to
select the invoice.

3.Verify billing data: Check the displayed line items, operational rates, and total totals for accuracy.

4.Save file to system: Click the Save button to lock the transaction details and formally add the
invoice to your live billing history.

[ Moveiise L=
a .
AR Invoice
Ahiged 1 S0P
L Terms
Ciort Ore Corporaton == Swloct Term ==
[rep B D [
100 Clont | Stoeet Hiundned iuland Building BGC | Taguig, . Philippines, 1700 sy o STy o
e
P —
o 30000000
PO
Awadebiy HHGG 35
Type Bt vt ooy Bong Lrtomy Comuried HI  Curvessy VAT ot Aunen
moon v s ™ s e waz e v wemne (@
T ey e
573 VAT incive
iTatia Soten )
VAT N Mo
AT Exsenge Saten o
Zars-Acted Saten am
T AROUNT e
D e [y
oeT—
Voms [\

(= )

& 3o gl Cp
-

&
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BILLING

THIS SECTION COVERS AUTOMATED INVOICE RETRIEVAL, VERIFICATION, AND SAVING
SYSTEM-GENERATED CUSTOMER BILLS FOLLOWING OPERATIONAL UPDATES.

Doshboard

Welcome, april!

the left side tab of the dashboard.

to expand its sub-options.

TR pPpgFe 300 &

open the pending system-generated list.

Otllﬂ.‘i¢tqml

New Accreditation
¢ Phase A: Core Info
1.Entity: Enter the company name.
2.Date Established: Select the founding date.

TH®eppgFroe, »2 0

¢ Phase B: Authorized Signatory

3.Delete: Click the trash icon to remove lines.

g 1.Details: Enter Name, Position, Birth Date, and Mobile.
2.Add Line: Click (+) Add Signatory for more contacts.

l.Locate the module: Move your cursor to the navigation menu on
2.0pen Invoice menu: Find and click on the Invoice main dropdown

3.Select automatic queue: Click on the Invoice Automatic link to

e Phase C: Document Uploads
1.Attach Files: Click Choose File for

each required legal item:

2.SEC Registration

3.Articles & By-laws

4.BIR

5.Business Permit

6.Financial Statement

¢ Phase D: Submission

7.Submit: Click Submit
Accreditation to save.

8.Cancel: Click Back to List to exit
without saving. —

@
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BILLING

THIS SECTION COVERS AUTOMATED INVOICE RETRIEVAL, VERIFICATION, AND SAVING
SYSTEM-GENERATED CUSTOMER BILLS FOLLOWING OPERATIONAL UPDATES.

Grouped Supply Requests
o

it S — Dt | B | Di: Jo 02, 2004

Bty Ay ] L) EESY g
B B ' [ Shvie
Brapanst B4 — Cuperirant | Bromach | Done: Nov B 2005
Sy oy (=] [y [ e
o Baed e Fow ko i o o =
Muquaat B3 — Cepartmant | Beamet: | Doter Wow 10, 2024
Supply oy Uit Furpeas Sartan. hetons
P— p S—— —
[ b B =
e - B =
o parm Bl )
¢ Phase A: Navigation
1.0pen Menu: Go to the left vertical sidebar.
2.Select Module: Click Req List to view all requested inventory.
- oot by it Corp 0
B roverine
[ ] ey a
R R Grouped Supply Requests
W e R
o Ong e o
W Ay e st B — Dopevvent: | oo | Done: J0n 02 200
W orpmeaonn
[ Sty oy Unn hurpes Sionn et
0 S0 Ry
A B = B ==
-
PO Brapanst B4 — Cupuirirant | Bromach | Done: Mow . 2005
[ Q) By ey =] Wi ke e
2 - Cio Board 2 File (hy POy oo G004 =
L]
B - Buquest #3 — Cepariment | Branch: | Doke: How 10, 1023
: " ampry oty o Fuoas Sagtan ctions
& eosche Comping b3y B “nam Dsitng
& Poybie
$ ‘lchongeRaie F ) Ll =
B Poymant g e - Bl B =3
B g Ao
(+ Loownes wonee B =

B b ey Prosiacs by il Lo B

¢ Phase B: Viewing Requests
1.Search: Use the top search bar to filter supply files.
2.Header Info: Review the request number, department, branch, and submission
date.
3.Item Details: View Supply hame, Qty, Unit, and operational Purpose.

¢ Phase C: Tracking Statuses
1.Approved: Items marked with a green Approved badge are cleared.
2.Rejected: Items marked with a red Rejected badge are denied.

4
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ACCOUNTING

THIS SECTION COVERS RECORDING INBOUND PAYMENTS, CREATING EXPENSE
VOUCHERS, AND TRACKING OUTSTANDING LIABILITIES OWED TO SUPPLIERS.

MoveWise

l.Initialize account setup: Access the platform signup screen to B
create an account. —

2.Provide accounting email: Input a valid corporate accounting " . @ rogort
email address and establish a password. nore

3.Log into the system: Complete registration and log into your
financial workspace dashboard.

Doshboard

Welcome, accounting!

roon:oor:lz?.n'
TR
£ |4 8 55 FEiRE
5 g% 5:3

ko Ry

l.Locate the module: Move your cursor to the navigation menu on
the left side tab of the dashboard.

2.0pen Payments tool: Find and click on the Payments link to open
the payment registry.

@
MoveWise

Smart Logistics Solutions



ACCOUNTING

THIS SECTION COVERS RECORDING INBOUND PAYMENTS, CREATING EXPENSE
VOUCHERS, AND TRACKING OUTSTANDING LIABILITIES OWED TO SUPPLIERS.

= ' oo
u o

B How FRecaive Paymant

"

W oo Paymaent information

o s Tramssction Ha Dote Cunsomar

- ORI a et Cumhovar

L

[ Bayrsnn e L ] ok b

a o

L}

LI Amgun Becanved I8 Ewrrarc

L]

B Fomem

o

& Vowhwe Apply Parymwen To

B Adarsest Uit viite | 458 i Aot A B WeuAmn  WHT WHT Amaum B Appied
& Paybisi Lo B L ] L L] L L L] L
§  Monores B

& Poymen e

B A mein

=
L

-

i

l.Log transaction details: Select the specific open invoice and
enter the received amount, transaction date, and payment
method.

2.Save payment entry: Click save to automatically update the
client's invoice status to paid.

STEPS FOR NEW VOUCHER CREATION

B ovenase 2 occounting =
& How Doshboard

W Crpzonn Welcome, accounting!

-
s s 2y
I E
jefeed
L

P Open Voucher tool: Navigate to the left side menu and click on the
o Voucher or Voucher List tab.

TRl pgFree O
¥ 3 r o3
®

&
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ACCOUNTING

THIS SECTION COVERS RECORDING INBOUND PAYMENTS, CREATING EXPENSE
VOUCHERS, AND TRACKING OUTSTANDING LIABILITIES OWED TO SUPPLIERS.

l.Initialize new voucher: Click the “Create AP Voucher” to open a
blank expense voucher form.

2.Input expense data: Fill out the recipient entity, account codes,
itemized costs, and payment descriptions.

& 200 g Cove Pronhet by g8 Covp 20 Vorsi 28

& evenine & ceecuneng -

L AP Voucher

W oo Supesier Toima
B S = G G v S Tem-
Aty debireyy 8t Dt Do

B dowes
L] B sy a

ToTM mpoeno

THNwRNs bR pgFPeD OO
= - E

Procia oy it Conp 210 vorson 23

1.Verify approval dependencies: Note that a Voucher cannot be finalized
until it clears the dual internal approval chain:
e Approver 1 Approval: Confirmed by accountingsupervisor@movewise.asia

e Approver 2 Approval: Confirmed by management@movewise.asia %’

2.Submit for routing: Click Save Voucher to dispatch the voucher to the .
supervisor queue for signing. MoveWise

Smart Logistics Solutions



ACCOUNTING

THIS SECTION COVERS RECORDING INBOUND PAYMENTS, CREATING EXPENSE
VOUCHERS, AND TRACKING OUTSTANDING LIABILITIES OWED TO SUPPLIERS.

¥
i

1811

FeBpgres ;00w

TRl

Predet by 758 Cop 20

TEAwRPN -
3

STEPS FOR RECORDING PAYABLES

Doshboord

Welcome, accounting!

Open Payables ledger: Find and click on the Payables link located on
the left vertical sidebar menu.

2 cozaunting =

= Bills Payment

1 Pyt Suppber rgreaten Dot
= Ban0t Suppler - - L) B
Pt Masie et o e Foiad Poid (9
~ Besect Mode —

Unpoid Dis

Seleil | MR elrigen Tl Debd  AmsaniiaPayiSeeidl | AmestUssrWillRmy  WHERL  WWT Ambe  Wal At Py

Log supplier invoice: Enter incoming supplier bill details, total
balance due, terms, and the payment deadline date, and click the
Save Payment



ACCOUNTING

THIS SECTION COVERS RECORDING INBOUND PAYMENTS, CREATING EXPENSE
VOUCHERS, AND TRACKING OUTSTANDING LIABILITIES OWED TO SUPPLIERS.

STEPS FOR CHECKING BALANCE SHEET

MoveWise
Szt Loghtics Sclutions
MoveWise
Signin
Dont g on seoount yit? Bs 5
l.Initialize account setup: Access the platform signup screen to R
create an account. financemanager@movewse asia
2.Provide accounting email: Input a valid finance management Possmond
email address and establish a password. & 7 Forpet
3.Log into the system: Complete registration and log into your e
financial workspace dashboard. “28ign n

Horrer Doshboard

&
0 S Reg

& Resis Welcome, financemanager!
- —

=

cePE

¢ Navigate to statements: Look at the navigation panel on the left
side tab of your screen.

e Open report: Scroll down and click on the Balance Sheet link to
load the financial statement overview.




ACCOUNTING

THIS SECTION COVERS RECORDING INBOUND PAYMENTS, CREATING EXPENSE
VOUCHERS, AND TRACKING OUTSTANDING LIABILITIES OWED TO SUPPLIERS.

STEPS FOR CHECKING BALANCE SHEET

[ Moveiviso Py omen—
] P -
e Balance Sheet
e b
8 meaum = 20D
S =
- Tou Bepon
- eI Buiana [F1
L Rt Bpttrsti 20000
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O s Enary Oreh s ek i
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et Teems Lo o
204 o0
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Aeesunt Nome Balssza (B)
= e
Coshin Bo: oo et W Beigas 1)
Cosh o Hond &ETTETS A Coparett Birroten FIEL
Computer & Office Equipment 000 Long-TermLoan oo
It VAT 289 | Ot VAT eyt 007
mapritsy 000 || Poywol Listases 050
Macinery 000 | ShotTermion ago
Froperty, piant and equipment 000 || ‘Wistoing To: Fayobie Lo
wehicigs 000 Ewlel Loty Bl R
Withholding Ten Receivebio 47325
Total Assets 9,03998

Owiner s Equity

Account Nama Balance (P)
RULindd B0 s 0oo
Share Coplial 0.0
Mt Incafme £2,233.05
Totol Equity 42,233.08

e Audit business holdings: Review the green Assets table to verify current balances for Accounts
Receivable, Cash in Bank, and Cash on Hand.

e Audit outstanding liabilities: Review the yellow Liabilities table to check tracking rows like Accounts
Payable, Long-Term Loans, and Output VAT Payable.

e Audit business net worth: Review the blue Owner's Equity table to track ledger values for Retained
Earnings, Share Capital, and Net Income.



ACCOUNTING

THIS SECTION COVERS RECORDING INBOUND PAYMENTS, CREATING EXPENSE
VOUCHERS, AND TRACKING OUTSTANDING LIABILITIES OWED TO SUPPLIERS.

STEPS FOR CHECKING BALANCE SHEET

Wenhoiing Tox Secoevasie

Toust Assats L]

ccount s Boianen [#]

-
EPESE
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Verify data totals: Scroll down to the bottom summary blocks to analyze your ledger summaries:
e Confirm the total cumulative asset valuation listed under Total Assets.
e Confirm the total cumulative debt listed under Total Liabilities.
e Confirm the total corporate funding value listed under Total Equity.

Determine equation balance: Locate the bottom Check Balance verification card:
e Verify that the green Assets total exactly matches the combined sum of Total Liabilities + Equity.
e Confirm that the green Balanced checkbox indicator is active, signaling a flawless audit state.

Balance Sheet

Export or Print the Report: Use the specific document utility buttons located at the top-left of the
statement page to process your files:
e Excel Spreadsheet View: Click the green Excel button to automatically download a raw data
spreadsheet file for custom adjustments or data modeling.
e PDF Document View: Click the red PDF button to generate a clean, un-editable digital document file
ready for distribution or presentation layouts.
¢ Physical Print Out: Click the dark gray Print button to trigger your system's printer interface window
directly for physical paper copies.



ACCOUNTING

THIS SECTION COVERS RECORDING INBOUND PAYMENTS, CREATING EXPENSE
VOUCHERS, AND TRACKING OUTSTANDING LIABILITIES OWED TO SUPPLIERS.

SAMPLE OF EXPORTED FILES

T T

i

BALANICE SHEET

ASSETS
Bl oo Rescealin

Coerspaiter & Office Equipment
gt VAT
crseniy
[Mackinery
Property, plass and equipment
tahicies

rrviding TuxPecehable

26.459.00

[]
Ounpen VAT Paryable 1030713
Payoll Liabdises

rinbding Tis Payake
TOTAL LIABILITRES

Nert Inzome 6223304
TOTAL EQUITY 62230064

Balancs shis

EXPORTED EXCEL FILE

Balance_shest pl

Balance Sheet

ASSETS

Account Recerable P40.000.0:0

Cash in Bank PO.0D

Cach on Hand PAGETTETS

Computer & Office Equipment FO.0O

Inpist VAT r2E39.18

Inventary 0.0

Maghinery FO.0O

Property, plant and eguipment FO.00

‘Vehicles PO.0O

withholdireg Tax Recerable P4ZIIS

TOTAL ASSETS P53,0359.18

LIABILITIES

Accounts Payable PF26,499.00

Lang-Temn Loan FO.0O

Chutput VAT Payatile PLO30TA3

Payrol Liakilitees #0000

Shart-Term Loan P00

Withhaldirg Tax Payabie .00
nQuITy

Retained Earnings F0.00

Share Capital #0040

Neet Incaeme P62.233.05

EXPORTED PDF FILE



ACCOUNTING

THIS SECTION COVERS RECORDING INBOUND PAYMENTS, CREATING EXPENSE
VOUCHERS, AND TRACKING OUTSTANDING LIABILITIES OWED TO SUPPLIERS.

STEPS FOR CHECKING TRIAL BALANCE

Trial Balance
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Execution Steps
1.Scroll to bottom summaries: Navigate to the absolute bottom row of the generated table matrix.
2.Review final values: Locate the row highlighted in bold labeled Totals to analyze your cumulative
figures:
o Debit Total: Confirm the total accumulated debits on the left side (e.g., 122,699.00).
o Credit Total: Confirm the total accumulated credits on the right side (e.g., 122,699.00).
3.Verify matching totals: Verify that both numeric totals are exactly equal to prove arithmetic
accuracy.
4.Check system validation: Confirm that the bright green verification banner titled "Trial Balance is
balanced.” is displayed prominently underneath the summary ledger blocks.




ACCOUNTING

THIS SECTION COVERS RECORDING INBOUND PAYMENTS, CREATING EXPENSE
VOUCHERS, AND TRACKING OUTSTANDING LIABILITIES OWED TO SUPPLIERS.

STEPS FOR CHECKING THE PROFIT & LOSS

v Dashboard

‘Welcome, financemanager!

T

: e

3 e

© ) e Navigate to statements: Look at the navigation panel on the left side tab of your
e screen.

5 e e e Open report: Scroll down to the financial reporting section and click on the P & L link to
e load the interface.

| | ALLCN o
& Home Profit & Loss Statement
B Stock Req
From: Tec
B Reglist
= [ o202 8 s o D G
m T heport

Met Prafit: #0,00

PaL Income vi Expense Overview

Hchangs Rate

Bll>»B@E% PP gy, OO
B =7 ]

Asts

Apply date filters: Use the date selection blocks located at the top-left of the workspace:
e From /[ To: Click the calendar icons to define your starting date (e.g., 01/06/2026) and ending date
(e.g., 30/06/2026).
e Filter Data: Click the dark gray Filter button to refresh and load the table calculations.

Audit total revenue: Review the green Income table box to verify individual incoming account rows
and check your total revenue value under Total Income. Audit business expenses: Scroll to the bright
red Expenses table box directly below to track account expenditures and check your total outflows
under Total Expenses.
e Verify net earnings: Check the center calculation block labeled Net Profit:
e Review the green value displayed (e.g., 0.00) to confirm net earnings after subtracting expenses
from income.



ACCOUNTING

THIS SECTION COVERS RECORDING INBOUND PAYMENTS, CREATING EXPENSE
VOUCHERS, AND TRACKING OUTSTANDING LIABILITIES OWED TO SUPPLIERS.
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STEPS FOR CHECKING THE CASH FLOW

Deshbeord

Welcome, financemanager!

& fnoncamarager -

1.Navigate to statements: Look at the navigation panel on the left side tab of your
screen.
2.0pen report: Scroll down through the financial modules and click on the Cash
Flow link to load the dashboard workspace.

Prodsct by 0# Corp 1.0

Feteme ciimeniey
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B T asemsly

Mt Movemant

93,552.50
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Version 2.0

£ mancamancge -

Lost Tronsactian

2026-04-78

—

Versin 2.0

Review summary KPI metric cards: Analyze the three real-time cash position summary tiles at the
top of the interface:
e Total Cash on Hand: Displays your current cumulative physical liquid cash position (e.g,
93,553.50).

e Total Inflow: Displays all positive liquid fund receipts entering the company during the active billing
period (e.g., ? 46,776.75).

* Total Outflow: Displays all negative cash distributions leaving the organization (e.g. # 0.00).



ACCOUNTING

THIS SECTION COVERS RECORDING INBOUND PAYMENTS, CREATING EXPENSE
VOUCHERS, AND TRACKING OUTSTANDING LIABILITIES OWED TO SUPPLIERS.

STEPS FOR CHECKING THE CASH FLOW
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Apply date filters: Locate the From and To date parameters situated right above the data grid:
o Click the input blocks to set custom date parameters.
o Click the black Filter button to refresh the metrics card values and update ledger calculations.

Audit cash account rows: Analyze individual lines inside the cash tracking data grid table:
o Cash on Hand: Tracks immediate, on-site currency balances, checking its Opening Balance, Net
Movement, and final Closing Balance.
o Cash in Bank: Tracks corporate checking, savings, and clearing account liquid cash layers.

Verify recent activity logs: Check the Last Transaction date column on the far right side of the matrix
grid to verify the exact day the system last processed an inbound or outbound cash event (e.g., 2026-
04-25).
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